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FORM TR 1(A): APPLICATION FOR ACCREDITATION FOR AN ADDITIONAL ELECTIVE
Criteria Set 3

INSTRUCTIONS FOR COMPLETION AND LODGEMENT OF THIS FORM:

· This form must be completed by the training officer.

· A separate application must be made for each elective for which the training office seeks to accreditation.
· The original completed form and one copy of the application form (and all relevant attachments) must be lodged at the offices of SAICA in Johannesburg (Integritas, 7 Zulberg Close, BRUMA; PO Box 59875, Kengray, 2100).

· Incomplete or out of date forms will not be considered by the Training Requirements Committee. Please ensure that you are completing the latest version of the application form.

For further information please contact the Training Office Administrator, Ms Mandy Scaife at (011) 621-6700 or e-mail to mandys@saica.co.za
PLEASE NOTE A non-refundable application fee of R2 850.00 (including VAT) must accompany your application
	ADMINISTRATIVE INFORMATION
	

	
	
	

	
	
	

	1. 
	Name of training office
	

	
	
	

	2. 
	Name of training officer
	

	
	
	

	3. 
	Name of person who is responsible for administration relating to training contracts
	

	
	
	

	4. 
	Postal address of training office
	

	
	

	
	

	
	
	
	
	

	5. 
	Street address of training office 
	

	
	

	
	

	
	
	
	
	

	6. 
	Telephone number of training office
	(        )

	
	
	
	
	

	7. 
	Fax number of training office
	(        )

	
	
	
	
	

	8. 
	E-mail address of training officer
	

	
	
	
	
	

	9. 
	When was the training office accredited by SAICA?
	

	
	
	
	
	

	10. 
	When does the current accreditation of the training office expire?
	

	
	
	
	
	

	11. 
	What is the current trainee quota of the training office?
	

	
	
	
	
	

	12. 
	For which elective(s) is the office currently accredited?

	
	
	
	
	

	Auditing & Assurance
	Financial Management
	Internal Audit. Risk Management & Governance
	Taxation
	Management Decision-Making & Control

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	ACCREDITATION STATUS SOUGHT

	
	
	
	
	
	
	
	

	13. 
	For which additional elective(s) do you wish to be accredited?

	
	
	
	
	

	Auditing & Assurance
	Financial Management
	Internal Audit. Risk Management & Governance
	Taxation
	Management Decision-Making & Control

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	A
	OPERATING COMPLIANCE 

	
	
	
	
	

	14. 
	Please indicate what type of legal entity your organisation is

	
	Sole proprietor
	
	Partnership
	
	Incorporated
	

	
	Public sector
	
	Private company
	
	Close corporation
	

	
	
	
	
	

	Please provide the following information:

	
	
	

	15. 
	IRBA practice number of firm (if applying for accreditation to offer Auditing and Assurance as an elective)
	

	
	
	
	

	16. 
	IRBA registration number of proposed training officer (if applying for accreditation to offer Auditing and Assurance as an elective)
	

	
	
	
	
	

	Please attach to your application form (on an official letterhead of the proposed training office) a letter of motivation explaining why you wish to obtain accreditation for an additional elective(s).

	
	

	
	

	B.
	THE TRAINING ENVIRONMENT

	
	

	17. 
	Please attach to your application form as ATTACHMENT 1  Information on structures/procedures that will be implemented to ensure that:
(i) All line managers are adequately trained in respect of their duties relating to the training programme, including their responsibilities relating to the assessment of trainee accountants
(ii) The performance of line managers in relation to their responsibilities towards the training programme is monitored and reviewed

	
	

	
	

	C.
	THE TRAINING, EXPERIENCE AND DEVELOPMENT PROGRAMME

	
	

	IF YOU ARE AN ORGANISATION IN PUBLIC PRACTICE, please complete the following questions and attachments in this section:

· Question 19
· Question 20
· Question 21
· Question 22
· Attachment 3A

· Attachment 3B

	IF YOU ARE AN ORGANISATION IN COMMERCE OR INDUSTRY OR THE PUBLIC SECTOR, please complete the following questions and attachments in this section:

· Question 19
· Question 21
· Question 22
· Attachment 3B

	
	

	18. 
	Please attach to your application form as ATTACHMENT 2  information on the processes that will be followed to schedule trainees on assignments/clients.

	
	

	19. 
	Current partners and staff of the proposed training office:

	
	STAFF DESCRIPTION
	CURRENT
	AFTER ACCREDITATION
	

	
	No. of partners
	
	
	

	
	No. of professional staff: CAs (excl. partners)
	
	
	

	
	No. of professional staff: Supervisors
	
	
	

	
	No. of professional staff: Managers
	
	
	

	
	No. of professional staff: Bookkeepers
	
	
	

	
	No. of professional staff: Tax advisors
	
	
	

	
	No. of potential trainee accountants
	
	
	

	
	No. of professional staff: Other (excl. trainee accountants)
	
	
	

	
	Please specify:
	
	
	

	
	
	
	

	
	
	
	

	
	No. of support and service staff
	
	
	

	
	TOTAL STAFF 
	
	
	

	
	

	20. 
	Provide information on the planned composition of the trainee accountants’ learning experience – i.e. split the total of 100% between practical, on –the-job experience and training courses or simulations

	

	
	Practical Experience (i.e. practical, on-the-job experience, etc.)
	%

	
	Supplementary Training (i.e. simulations, formal training courses, etc.)
	%

	
	Total learning experience of trainee accountant
	100%

	
	

	21. 
	Please attach to your application form as ATTACHMENT 3  an example of the envisaged time recording system that will be used to indicate the time spent by trainees on tasks relevant to the prescribed competencies and the work performed in respect of these tasks.

	
	

	
	

	D.
	COMPETENCE ASSESSMENT

	
	

	22. 
	Please attach to your application form as ATTACHMENT 4  the following documents:

(i) Policy document setting out the procedures in place to ensure that reviewers and evaluators understand their roles and responsibilities in respect of the entire assessment process; and
(ii) Evidence that the policies were communicated to all reviewers and evaluators .

	
	

	
	

	23. 
	GENERAL

	
	

	Supply additional information which you consider necessary for SAICA to assess your application.

	

	

	

	


	UNDERTAKING
	
	
	

	
	
	
	
	

	In the event of accreditation being granted, this organisation -

· acknowledges that it will meet, and continue to meet, those requirements as laid down by SAICA for the training of trainee accountants; 

· undertakes to make available to the representatives of SAICA such further information as may reasonably be required, to satisfy the Training Requirements Committee that the training of trainee accountants will be conducted effectively and in a suitable environment; 

· acknowledges the requirement under the Training Regulations to notify in writing the training department of SAICA of any change in its ability to meet the training requirements as set out in the Training Manual; and

· undertakes to comply with the requirements of SAICA in regard to the training of trainee accountants and to appoint a training officer in terms of the applicable regulations.

	
	

	
	The undersigned also certifies that all information provided above is true, accurate and complete

	
	

	
	
	
	

	
	Signature
	
	Date

	
	(Prospective training officer)
	
	
	


ATTACHMENT 3A

CLIENT INFORMATION SCHEDULE

	1. Please indicate the elective(s) for which you wish to be accredited

	Auditing & Assurance
	Financial Management
	Internal Audit. Risk Management & Governance
	Taxation
	Management Decision-Making & Control

	
	
	
	
	

	
	
	
	
	

	2. SUMMARY OF CLIENTS FOR THE CURRENT PERIOD (PLEASE DO NOT REFLECT ANY ANTICIPATED GROWTH IN THE CLIENT BASE):

	Please indicate the financial period to which the information provided by you in the schedule below pertains:
	From
	To


	
	Fees: Work relating to the elective(s) you selected above
	% of total fees
	Hours
	Fees: Financial Accounting & External Reporting
	% of total fees
	Hours
	Fees: Other
	% of total fees
	Hours
	TOTAL FEES

	Category of client
	R’000
	
	
	R’000
	
	
	R’000
	
	
	R’000

	e.g. client group
	10
	10
	100
	30
	30
	400
	60
	60
	900
	100

	Public companies
	
	
	
	
	
	
	
	
	
	

	Private companies
	
	
	
	
	
	
	
	
	
	

	Close corporations
	
	
	
	
	
	
	
	
	
	

	Co-operatives
	
	
	
	
	
	
	
	
	
	

	Other corporate bodies
	
	
	
	
	
	
	
	
	
	

	Charitable, religious and similar bodies
	
	
	
	
	
	
	
	
	
	

	Partnerships
	
	
	
	
	
	
	
	
	
	

	Individuals
	
	
	
	
	
	
	
	
	
	

	Public sector
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	

	GRAND TOTAL
	
	
	
	
	
	
	
	
	
	


	3. DETAIL OF CLIENTS FOR THE CURRENT PERIOD (PLEASE DO NOT REFLECT ANY ANTICIPATED GROWTH IN THE CLIENT BASE):


3.1
Engagements relating to the elective(s) you selected in section 1 above

	CLIENT NAME
	INDUSTRY
	APPROXIMATE HOURS IN THE PERIOD ABOVE
	APPROXIMATE FEES IN THE PERIOD ABOVE
	NUMBER OF PERSONS DIRECTLY INVOLVED IN ENGAGEMENT

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Etc.
	
	
	
	

	TOTALS
	
	
	


3.2
Engagements relating to Financial Accounting & External Reporting 

	CLIENT NAME
	INDUSTRY
	APPROXIMATE HOURS IN THE PERIOD ABOVE
	APPROXIMATE FEES IN THE PERIOD ABOVE
	NUMBER OF PERSONS DIRECTLY INVOLVED IN ENGAGEMENT

	
	
	
	
	

	
	
	
	
	

	Etc.
	
	
	
	

	TOTALS
	
	
	


3.3
Other engagements (not covered in 3.1 and 3.2 above) 

	CLIENT NAME
	NATURE OF ENGAGEMENT
	INDUSTRY
	APPROXIMATE HOURS IN THE PERIOD ABOVE
	APPROXIMATE FEES IN THE PERIOD ABOVE
	NUMBER OF PERSONS DIRECTLY INVOLVED IN ENGAGEMENT

	
	
	
	
	
	

	
	
	
	
	
	

	Etc.
	
	
	
	
	

	TOTALS
	
	
	



ATTACHMENT 3B
GENERIC ROTATION/TRAINING PROGRAMME: …………………… ELECTIVE

	ACCOUNTING AND EXTERNAL REPORTING


	Competency to be achieved
	Tasks to be performed
	Hours
	Department/section/ business unit in which experience will be gained
	Mode through which competence will be achieved (i.e. practical experience/ simulation
	Examples of activities

	
	
	Yr 1
	Yr 2
	Yr 3
	
	
	

	AE(C)1
	Selects appropriate accounting frameworks and policies
	AE(C)1.1
	Based on the entity’s financial reporting needs and the stakeholders identified, decides on the appropriate accounting framework 
	 
	 
	 
	 
	 
	 

	
	
	AE(C)1.2
	Selects or evaluates accounting policies within the appropriate accounting framework that most fairly present the financial situation
	
	
	
	
	
	

	
	
	AE(C)1.3
	Develops or evaluates accounting policies in accordance with the accounting framework
	
	
	
	
	
	

	AE(C)2
	Accounts for the entity’s transactions, including non-routine transactions
	AE(C)2.1
	Analyses and calculates, or evaluates the accounting for routine transactions, for example sales, cost of sales, operating expenses, etc.
	 
	 
	 
	 
	 
	 

	
	
	AE(C)2.2
	Analyses and calculates, or evaluates the accounting for non-routine transactions, for example mergers and acquisitions, divestitures, provisions etc.
	
	
	
	
	
	

	
	
	AE(C)2.3
	Performs or evaluates reconciliations of financial information (e.g. bank reconciliations, accounts payable reconciliation, general ledger control account reconciliations, reconciliations between management accounts and the general ledger, etc.)
	
	
	
	
	
	

	AE(C)3
	Prepares or evaluates financial statements and accompanying notes
	AE(C)3.1
	Prepares or evaluates financial statements in accordance with the identified accounting framework
	 
	 
	 
	 
	 
	 

	
	
	AE(C)3.2
	Prepares or evaluates notes to the financial statements in accordance with the identified accounting frameworks
	
	
	
	
	
	

	
	
	AE(C)3.3
	Prepares or evaluates the non-financial information in the annual financial statements, e.g. Directors’ Report, Corporate Governance Report, Sustainability Report
	
	
	
	
	
	

	AE(C)4
	Interprets financial statements
	AE(C)4.1
	Calculates profitability, efficiency (activity), solvency and liquidity ratios from the financial statements 
	 
	 
	 
	 
	 
	 

	
	
	AE(C)4.2
	Based on the ratios calculated in AE(C)4.1, analyses and explains the financial performance of the business, and provides recommendations from analysis
	
	
	
	
	
	


	INFORMATION TECHNOLOGY


	Competency to be achieved
	Tasks to be performed
	Hours
	Department/section/   business unit in which experience will be gained
	Mode through which competence will be achieved (i.e. practical experience/ simulation
	Examples of activities

	
	
	Year 1
	Year 2
	Year 3
	
	
	

	IT(C)
	Uses IT  as a means of working more efficiently and effectively 
	IT(C)1
	Effectively uses IT applications including spreadsheets, word processing, presentation and  e-mail
	 
	 
	 
	 
	 
	 

	
	
	IT(C)2
	Effectively uses the internet as a source of information
	
	
	
	
	
	

	
	
	IT(C)3
	Applies procedures and controls to ensure integrity and security of personal IT resources, e.g. password protection, backup procedures, anti-virus measures, etc
	
	
	
	
	
	

	
	
	IT(C)4
	Assesses IT risks and how they are managed
	
	
	
	
	
	


Please populate the tables below from the attached document: CA2010 Training Programme: Competencies Format (1)

	……………………… (Elective)


	Competency to be achieved
	Tasks to be performed
	Hours
	Department/section/   business unit in which experience will be gained
	Mode through which competence will be achieved (i.e. practical experience/ simulation
	Examples of activities

	
	
	Yr 1
	Yr 2
	Yr 3
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	………………  (Residual)


	Competency to be achieved
	Tasks to be performed
	Hours
	Department/section/   business unit in which experience will be gained
	Mode through which competence will be achieved (i.e. practical experience/ simulation
	Examples of activities

	
	
	Yr 1
	Yr 2
	Yr 3
	
	
	

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	................ (Residual)


	Competency to be achieved
	Tasks to be performed
	Hours
	Department/section/   business unit in which experience will be gained
	Mode through which competence will be achieved (i.e. practical experience/ simulation
	Examples of activities

	
	
	Yr 1
	Yr 2
	Yr 3
	
	
	

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	................ (Residual)


	Competency to be achieved
	Tasks to be performed
	Hours
	Department/section/   business unit in which experience will be gained
	Mode through which competence will be achieved (i.e. practical experience/ simulation
	Examples of activities

	
	
	Yr 1
	Yr 2
	Yr 3
	
	
	

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	………………  (Residual)


	Competency to be achieved
	Tasks to be performed
	Hours
	Department/section/   business unit in which experience will be gained
	Mode through which competence will be achieved (i.e. practical experience/ simulation
	Examples of activities

	
	
	Yr 1
	Yr 2
	Yr 3
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